
NOTICE: This publication is available digitally on the AFDPO WWW site at: 
http://www.e-publishing.af.mil.

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

BY ORDER OF THE COMMANDER 
439TH AIRLIFT WING 

439 AIRLIFT WING INSTRUCTION 24-101

3 APRIL 2002

Transportation

BASE VEHICLE MANAGEMENT

OPR: 439 LSS/LGT-AO  (Mr. Robert E. LePage) Certified by: 439 LG/CC
(Col Charles A. Brown, Jr.)

Supersedes 439 AWI 24-101, 25 March 1998 Pages: 3
Distribution: F

This instruction implements AFPD 24-1, Personnel Movement. It establishes procedures and responsibil-
ities governing the pooling, dispatching and operation of government owned vehicles at Westover ARB.
For a better understanding to all concerned and for a more efficient system of operation, each section is
considered one unit (using organization). This instruction applies to all Westover ARB personnel utilizing
government vehicles with equal force to officers, airmen and civilian drivers. 

SUMMARY OF REVISIONS

This revision requires that a cell phone or radio be available when moving troops to Bradley International
Airport (IA) (paragraph 2.4.1.); identifies telephone numbers of local police (paragraph 2.4.2.); requires
knowing reporting procedures for accidents or services (paragraph 3.1.1.); requires obtaining a transpon-
der if using the Massachusetts Turnpike (paragraph 3.3.); and deletes the use of 439 AW Form 4, Massa-
chusetts Turnpike Toll Voucher (paragraphs 3.3. and 8.) . A bar ( | ) indicates revision from the previous
edition. 

1.  Dispatching . Vehicles are not dispatched for trips beyond the established permitted operating distance
without the approval of the chief dispatcher in the Vehicle Management Office (LGTV). 

2.  Responsibilities . 

2.1.  Requests for transportation and vehicles come from the Unit Vehicle Control/Non-commissioned
Officer unless none are appointed from the requesting organization. 

2.2.  The using organization and operator ensure that each vehicle is clean before it is returned to the
dispatch line. 
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2.3.  Persons to whom vehicles are dispatched are responsible for the safeguarding and proper utiliza-
tion of the vehicle until it is officially released. 

2.4.  Requests for transportation to and from Bradley IA are accepted for a minimum of three people
or for non-Westover temporary duty personnel. 

2.4.1.  All vehicles that are moving troops to and from Bradley IA must carry a cell phone or radio
for communication that might be needed in case of emergencies. Cell phone or radio may be
picked up at the Vehicle Operations dispatch window. 

2.4.2.  In the Springfield area for safe havens to and from Bradley IA use Springfield Police
Department, 130 Pearl St., Springfield MA 01105, (413) 750-2997, or Massachusetts State Police
Barracks, 600 Liberty St., Springfield MA 01104, (413) 736-8390. In Connecticut use Enfield
Police, exit 48 off I-91, (860) 763-6400. 

3.  Documentation . 

3.1.  DD Form 518, Accident - Identification Card, SF Form 91, Operator's Report of Motor
Vehicle Accident, and AF Forms 1800, 1806, 1807, or 1812, Operator's Inspection Guide and
Trouble Reports, are in the vehicle while in operation. All vehicle operators sign the appropriate
Operator's Inspection Guide and Trouble Report even if more than one operator utilizes that vehicle
on the day. Waiver cards for maintenance and inspection purposes accompany each Operator's Inspec-
tion Guide and Trouble Report. 

3.1.1.  If using a GSA vehicle, the operator must ensure that he or she is knowledgeable in the cor-
rect reporting procedures if an accident occurs or service is required. This information is contained
in the packet in each GSA vehicle and should be reviewed. 

3.2.  All personnel operating Westover assigned USAF vehicles obtain approval from the LGTV
before departing the base. Upon approval, an 439 AW Form 8, Off-Base Authorization Pass, is dis-
played on the dashboard of the vehicle. 439 AW Form 8 is returned to the LGTV dispatcher upon
return of the vehicle. 

3.3.  Receipts are obtained and turned in to LGTV for all off-base fuel purchases. If the Massachusetts
turnpike will be used, ensure that a transponder is picked up at the Vehicle Operations dispatch win-
dow before departure. 

3.4.  Personnel operating vehicles on the flight line must be briefed on flight line driving procedures
by their unit Vehicle Control Officer and issued an AF Form 483, Certificate of Competency, signed
by the unit Vehicle Control Officer on the reverse side, and certified by the Chief of Airfield Manage-
ment on the front side. 

3.5.  Personnel discovering or causing damage to a government vehicle must notify Security Forces
and their Unit Vehicle Control Officer immediately upon detection. The vehicle is not moved until
advised by Security Forces personnel. The unit commander investigates and reports all damage to
vehicles on DD Form 200, Financial Liability Investigation of Property Loss, to the Finance
Officer. An information copy is forwarded within thirty days to LGTV. All vehicles with damage are
turned in and reported to LGTV immediately after release from security personnel. 

3.6.  All personnel assigned to the installation operating government owned vehicles must possess an
AF Form 2293, US Air Force Motor Vehicle Operator Identification Card. 
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4.  Government Vehicle Speed Limits . The maximum speed limit, on and off base, is that which is safe,
reasonable, and prudent under the circumstance, and will not exceed the speed limit as indicated by posted
signs. 

5.  Number of Passengers Authorized in Front Seat . The number of persons authorized in the front
seat of government vehicles off-base does not exceed vehicle driver and one passenger, and on-base does
not exceed the vehicle driver and two passengers. A seat belt is provided for each passenger. 

6.  Vehicle Air Transport . Written approval must be obtained from the Installation Commander and
Transportation Officer prior to vehicle air transport. The requesting unit prepares DD Form 1149, Requi-
sition and Invoice/Shipping Document, notifies Traffic Management Office, reports to LGTV for vehi-
cle dispatch and physically turns the vehicle in to Vehicle Maintenance. These requirements are
accomplished at least two full work days prior to air shipment. 

7.  Force and Effect . It is the responsibility of all personnel to make on-the-spot corrections and to
report all infractions of this instruction to the Base Vehicle Management Officer without delay. 

8.  Forms Prescribed . 439 AW Form 8. 

MARTIN M. MAZICK,   Colonel, USAFR 
Commander 
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